
FIRST UNITED PRESBYTERIAN CHURCH 

COMMUNITY ACTIVITIES COORDINATOR 
MINISTRY DESCRIPTION 

 
 
Objective: You will help FUPC to glorify God through active discipleship and faithful service 

and nurturing fellowship by making the various ministries and activities of First United well known 

to people in the community by setting up booths, information tables, and other means at various 

community wide events. 

Result #1:  Future community events are tracked and analyzed for their potential to accept 

an information booth or table regarding the activities of First United.   

 

Result #2:  Once a determination is made with the Evangelism and Membership 

Committee, that upcoming events are beneficial and appropriate to display or publicize 

church activities a plan is developed as to the type of booth, table, or display that would most 

suitable to advertise First United. The host of the community event is contacted to schedule First 

United’s participation.  

 

Result #3:  Volunteers are solicited to man the table, booth or display and to set up a 

schedule for their participation.  

 

Result #4: Appropriate materials and supplies are procured and the booth, table, or display 

is arranged to be installed at the community event.  

 

Result #5: Assistance is provided as needed to the volunteers for setting up, manning, and, 

and taking down the table, booth or display. 

  

Result #6: Records are kept regarding the event participation, cost of supplies, etc. so that 

a determination can be made regarding future participation in the subject event or similar 

events.    

 

Team Composition (number):     1 or 2 volunteers 

 

Time Commitment:     3-4 hours per month, depending on the frequency of eligible community 

events. 

 

Special Talents and Skills Preferred:   Friendly, outgoing personality, eager to meet new people.    

 

Spiritual Gifts:   Administration, evangelism, hospitality. 

 

Support and Accountability:   The Chairperson for Evangelism and Membership. 

 

Resources and Training Provided: E&M staff member and the community events book can provide 

guidance and resources regarding arranging and setting up for events. The Pastor is a good source of 

information regarding future community events.     

 

Thank you for considering this important ministry. 
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